Establishment-1I1(M) Section
ICAR-National Dairy Research Institute
Karnal-132 001

F.No. 11-32/2015-E.II(M)- 65/ = &2 Dated: foFeb, 2024
CIRCULAR

Sub: Filling up of 01-Unreserved post of Upper Division Clerk in Level-4
(Rs.25500-81100) of the Pay Matrix under Limited Departmental Competitive
Examination at SRS of NDRI, Bengaluru—reg.

Applications are invited for filling up of 01-Unreserved post of Upper Division
Clerk to be filled up on the basis of Limited Departmental Competitive Examination at
SRS of NDRI, Bengaluru from the eligible departmental candidates only. The LDCs
working at ICAR-NDRI, Karnal & its regional stations having five years regular service
in the grade as on 01.01.2024 may apply through their respective Head/ Incharges for
the above post in the prescribed proforma as enclosed herewith latest by 21.03.2024.
After the stipulated date, no application will be entertained. The syllabus and plan of
examination is also enclosed herewith as Annexure-I for information of the candidates.

The candidates will have. to obtain minimum 33% qualifying marks in each

paper and minimum 35% qualifying marks in aggregate in all papers to pass the said
competitive examination.

Asstt, Admn."Officer

Encl: As above

Distribution:-

1. All Head/Incharges of Division/Section, NDRI, Karnal.

2. The Head, SRS of NDRI, Adugodi Post, Bangalore-560 030

3. The Head, ERS of NDRI, Kalyani, Dist. Nadia (WB)-741 235

4, The Incharge, Computer Centre, NDRI, Karnal for uploading this Circular on

NDRI’s website and NDRI’s eoffice notice board.
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IRAME—1 / ANNEXURE-1

The Examination shall be conducted according to the following plan:-

Part-|
Written examination carrying a maximum of 300 marks in the subject as shown
in Part - II below:-

Part-I1

Evaluation of record of service of such of the candidates, who attain at the
written examination, minimum standard as may be fixed by the ICAR Headquarters/
ICAR Institutes in their discretion, carrying a maximum of 100 marks.

The subject of the written examination in Part-I, the maximum marks allotted to
each paper and the time allowed will be as follows:-

"Objective - Multiple - Choice - Type" whereas Paper-II will be descriptive type.

Note:- There will be separate papers on Noting, Drafting and Qffice Procedure for
candidates belonging to following two categories viz.

Subject Maximum Time for General
Marks Candidates
Paper-1 : 200 Marks 930 AMto 11.30 AM
(Objective Type) (2 hours)
(a) General Awareness '
(100 Questions)

(b Comprehensive and writing
Ability of English Language

100 Questions) .
Paper-II 100 Marks 1.00 PM to 3.00 PM
(Conventional Type) (2 hours)

Noting, Drafting and Office Procedure

The syllabus for the examination will be as shown in the Schedule.

Note-1:-Candidates are allowed the option to answer the Paper-I1 on Noting, Drafting
and Office Procedure either in English or Hindi.

Note-2:-The option will be for a complete paper and not for different question in the
same paper.

Note-3:-Candidates desirous of exercising the option to answer the aforesaid paper in
Hindi (Devanagri) or in English should indicate clearly in the application form,
otherwise, it would be presumed that they would answer the Paper in English.

Note-4:-The option once exercised shall be final and no request for alteration in the
application form shall ordinarily be entertained.

Note-5:-Question Paper in respect of Paper-I (a) and Paper-II will be supplied both in

English and Hindi.

Note-6:-No credit for Paper-II will be given for an answer written in a language other

than the one opted by the candidate.

P.T.O.




2.

The ICAR Headquarters/ICAR Institutes. has discretion to fix qualifying marks
in any or all the subject of the examination.

Marks will not be allowed for mere superficial knowledge.

Deduction up to 5 percent of the maximum marks in the written subject will be
made for illegible handwriting.

Credit will be given for orderly, effective and exact expression, combined with
due Economy of words in all the subject of the examination.

- SCHEDULE
Syllabus of Examination
PART—A.

Standards and Syllabus of the Written Test.
Paper-I
(a) General Awareness: - Question will be aimed at testing the candidates General

Awareness of the environment around him and jts application to society,
Questions will also be designed to test knowledge of current events and of such matters
of every day observations and experience in their scientific aspect as may be expected
of any educated person. The test will also include questions relating to India and its
neighboring countries especially pertaining to History, Culture, Geography, Economics,
Science, General Politic and Scientific research.

(b) Comprehension and Writing Ability of English Language:-

Questions will be designed to test the candidates understanding and knowledge
of English language, Vocabulary, spelling, grammar, sentence structure, synonyms,
antonyms, sentence completion, phrases and idiomatic use of words etc. There will be
question on comprehension of a passage also.

Paper-l11
(a) Noting Drafting and Office Procedure

The paper on Noting, Drafting and Office Procedure will be designed to test the

candidates’ knowledge of office procedure in the Secretariat and Attached Offices and,

in general, their ability to write and understand notes and drafts. Rules and Bye Laws of
ICAR, Audit Manual and Delegation of Powers.

***************************



APPLICATION FORM FOR FILLING UP QF ONE POST OF UDC [UR] UNDER

LDCE QUOTA AT SRS OF NDRI, BENGALURU

(To be filled in by the candidate in his/her own handwriting in CAPITAL LETTERS)

Name & Designation of the Candidate

2. Father’s/Husband’s Name -
3. Dateof Birth (DD-MM-YYYY format) -
4. Educational Qualification
5. Date of continuous and regular
appointment to the post of LDC
6. Medium for answering Question Papers: .
(English or Hindi)
7. Present place of posting (Name of Section/ ----
Division/Centre where working)
8. Brief particulars of service including the present post:-
Period Post held Pay Scales Nature of duties
9. Category to which belongs (SC/ST/UR) -
10.  Whether the employee is permanentiy/ - --- --
temporarily.
11.  Any other information relevant to the
service of employee
Date: Signature of the Candidate
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