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All scientists and officers of the Institute are hereby informed that it has come to the

notice of the Competent Authority that letters/circulars/office orders are being issued with mere
initial which does not clarifies with whose signature they have been issued.

Therefore, all scientists and officers are advised to use bilingual stamp with name just
below their signatures so that it should be clear to the Competent Authority or other officials who
has issued the letter/circular/office order. Besides, officers should also write there names within
bracket just below their signatures in all proceedings and purchase indents/requisition.
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The I/C, Computer Centre, NDRI, Karnal for uploading the same on Institute Website & e-office
Notice Board.
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