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Attention is invited to this office circular 6-48/22/HoD/E-196399/E-1(S)-Vol.VIII-335-342,
dated 12.07.2023, vide which it was informed that in the absence of Head of Division due to leave,
tour etc., the next senior most scientist in the division will look after the work/activities of division
on acting basis and the HoD concerned before proceeding on leave, tour etc., will also issue a
circular at divisional level in this regard.

It is however, observed by the Competent Authority that despite of above instructions, some
Head of Divisions are not issuing circular at divisional level while proceeding on leave, tour etc.

This has been viewed very seriously by the Director, ICAR-NDRI, Karnal. It is therefore,
again advised to all HoDs to strictly comply the instructions given vide circular dated 12.07.2023
and accordingly, issue a circular at divisional level before proceeding on leave, tour etc., under
intimation to Director and all Joint Directors of ICAR-NDRI, Karnal regarding that in the absence
of Head of Division due to leave, tour etc., the next senior most scientist in the division will look
after the work/activities of division on acting basis.

(This issues with the approval of the Director, ICAR-NDRI, Karnal.)
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afr.wur. 31 OFTd/Senior Administrative Officer
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Rrawon/pistribution: "
1. W fASTICAE, $11.3.30].9.-10.3. 3] HEUIeT, #ATH/All Head of Division, ICAR-NDRI, Karnal.

2. WY fACR(ATOF), $1.F.30 7. IIR]H., FRATA/The Joint Director(Academic), ICAR-
NDRI, Karnal.

3. T TARUR(ITHYE), 1.3 9.W2.3G.H., FAH/The Joint Director (Research), ICAR-
NDRI, Karnal.

4. wgET A () T aRvs oRER, $1.%.37].9.0.3.37 H., A/ The Joint Director
(Admn.) cum Sr. Registrar, ICAR-NDRI, Karnal.

5. TEw/ER. RBa v dar sfte, A I 9. AM3.HT.H., FAel/The Comptroller/Sr.F&AO,
ICAR-NDRI, Karnal.

6. TEL.SRM.IMOFNY, FUATTA-5(FHeET) IR, S5 .HT GAT3HTH, FAH/The AAO, E-V
(Coord.) Section, ICAR-NDRI, Karnal.

. e i wure @t afa, oI ORI, AT B Y FReT B T &
fTI PPS to the Director for information of the Director, ICAR-NDRI, Karnal.

- TN FYER FER, HLF.I TV I I, AT B 5H FRY & @y R Fear 3@ ooy
F FEH # daaEe i $-3hE Afew % W 9IS A F A Incharge, Computer

Centre, ICAR-NDRI, Karnal with the request to kindly upload this circular on Institute Website and e-
office Notice board.
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